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CUSTODY CLASSIFICATION FORM INSTRUCTIONS (BP-338)

INTRODUCTION. Custody classification is a procedure whereby an
inmate is assigned a level of supervision according to their
criminal history and institutional behavior/adjustment. An
inmate’s custody level is an indication of how much staff
supervision an inmate requires within and beyond the confines of
the institution.

An inmate’s first custody classification will be scored at the
first program review following initial classification
(approximately 7 months after arrival at an institution).
Subsequent reviews will occur at least every 12 months, but may
be conducted earlier in order to enable progress toward community
activities. Custody classification will ordinarily occur every 12
months at a regularly scheduled program review. Only changes
which increase or decrease the overall security level assignment
of the inmate, i.e. FRP refuse, incident report(s), new sentence,
sentence reduction etc., should be scored outside of the 12 month
cycle.

When transferring to another institution, inmates normally retain
their custody assignments. If the custody level is inconsistent
with that authorized at the receiving institution, the sending
institution will change the inmate's custody prior to transfer.
Holdovers will retain their initial custody level assignments
until their first regularly scheduled custody review at their
designated facility for service of sentence.

At each annual custody review, a new Custody Classification Form
(BP-338) will be completed, even though the scoring elements
may not have changed from the previous form. Only the most
current BP-338 form will be retained in the Inmate Central File,
except for those forms that must be retained to document
appropriate review and approval for custody reductions (e.g.,
custody reductions for exception cases require the Warden, or
designee, to sign the Custody Classification Form. The form
should be maintained to document the review and approval). As
set forth in the definition of “Maximum” custody, Chapter 2, a
BP-338 form changing an inmate’s custody to or from “Maximum”
custody must be permanently maintained.

It should be clearly understood that the Custody Classification
Form only recommends an inmate's custody. The Unit Team and/or
Warden is the final review authority. The intent of the Custody
Classification system is to permit staff to use professional
judgment within specific guidelines. Custody changes are not
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dictated solely by the point total. However, when the Unit Team
decides not to follow the recommendation of the point total, they
must document the reason(s) for this decision in writing on the
Custody Classification Form, and inform the inmate.

1. INSTITUTION CODE 2. UNIT 3. DATE
4. NAME | 5. REGISTER NUMBER
6. MANAGEMENT A - NONE G - CIMS S - PSF WAIVED
VARIABLES B - JUDICIAL RECOMMENDATION I - MED/PSYCH TREATMENT U - LONG-TERM DETAINEE
D - RELEASE RESIDENCE/PLANNING N - PROGRAM PARTICIPATION V - GREATER SECURITY
E - POPULATION MANAGEMENT R - WORK CADRE W - LESSER SECURITY
7. PUBLIC A - NONE I - SENTENCE LENGTH (males only)
SAFETY B - DISRUPTIVE GROUP (males only) K - VIOLENT BEHAVIOR (females only)
FACTORS C - GREATEST SEVERITY OFFENSE (males only) L - SERIOUS ESCAPE
F - SEX OFFENDER M - PRISON DISTURBANCE
G - THREAT TO GOVERNMENT OFFICIALS N - JUVENILE VIOLENCE
H - DEPORTABLE ALIEN O - SERIOQOUS TELEPHONE ABUSE

1. INSTITUTION CODE. (Automatically displayed by SENTRY.)
2. UNIT. (Automatically displayed by SENTRY.)

3. DATE. (Automatically displayed by SENTRY.)

4, NAME. (Automatically displayed by SENTRY.)

5. REGISTER NUMBER. (Automatically displayed by SENTRY.)
6. MANAGEMENT VARIABLES. See Chapter 5, pages 1-6.

7. PUBLIC SAFETY FACTORS. See Chapter 5, pages 7-13.

1. TYPE OF DETAINER

1. TYPE OF DETAINER 0 NONE 3

LOWEST/LOW MODERATE 5

MODERATE 7 = GREATEST
HIGH

o
o

Enter the appropriate number of points that reflect the inmate’s
detainer status. Refer to the Offense Severity Scale (Appendix
A). If multiple detainers have been filed, enter the point wvalue
for the most serious charge. Frequency and sentence length are
not considered.

The scoring of detainers on the Inmate Load and Security
Designation Form (BP-337) may differ from the score received on
the Custody Classification Form (BP-338). If there is a pending
charge, points based on the documented behavior are assigned on
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the type of detainer item; if the pending charge involves a
probation violation, use the most severe documented behavior from
the original offense as the basis for assigning points in the
detainer scoring. Only formally filed detainers are considered
on the Custody Classification Form after the second regularly
scheduled custody review.

e Score consecutive state sentences, lodged state detainers
and/or state parole violation terms/warrants as detainers.
Inmates should be informed that it is wvitally important that
all pending charges and detainers be resolved as quickly as
possible so that institution programming and release
planning can occur.

L] Score concurrent state sentences, as a detainer only if it
is expected that the state sentence will exceed the federal
sentence and the state has formally filed a detainer. Other
formally filed state pending charges, consecutive sentences,
and/or parole violation term/warrants will be scored as
detainers. Points will be assigned the same as they would
be for a federal violation (see page 4 of this Chapter for
further instructions).

L No points will be awarded for U.S. Parole Commission
warrants (adjudicated or unadjudicated). However, the
original offense behavior will be factored into the criminal
history points and the violation behavior (including new
offense behavior) will be scored as the current offense.

e No points will be assigned for ICE detainers. However, each
case will be carefully reviewed to determine whether the PSF
for Deportable Alien is applicable.

e If a formally filed detainer involves a probation violation,
use the most severe documented behavior in the original
offense as the basis for assigning points in the detainer
scoring chart above.

2. SEVERITY OF CURRENT OFFENSE

2. SEVERITY OF CURRENT 0
OFFENSE 1

LOWEST 3
LOW MODERATE 5

MODERATE 7 = GREATEST
HIGH

Enter the appropriate number of points that reflect the most
severe documented instant offense behavior. For multiple
offenses, the highest score will be used when scoring the current
offense. Staff will consider the offense behavior of all
sentences, including federal sentences that have a future
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beginning date or a prior state or D.C. sentence if there was no
physical release from custody.

Severity is determined by using the Offense Severity Scale
(Appendix A). Do not use instant offense behavior to also assign
points on the “history” items on the Custody Classification Form.

Example: According to the Presentence Investigation Report, the
individual was involved in an Assault With Serious Injury
(Greatest severity level) but pled guilty to a Simple Assault
(Moderate severity level). Assign the points on the basis of the
more severe documented behavior, i.e., assign 7 points (Greatest
severity level). Do not use the current term of confinement
information to assign points on the “history” items (numbers 5
and 6 on the Security Designation Data section of the BP-337).

In determining "Severity of Current Offense" staff must review
the Statement of Reasons, (attachment to the Judgment) and ensure
the information provided is appropriately used in classifying the
inmate.

Example: According to the Presentence Investigation Report the
individual was involved in a drug conspiracy responsible for
distribution of 31 grams of cocaine base “Crack”, but was
individually only responsible for 2 grams, he/she would be scored
as Moderate Severity in this category. However, the STATEMENT OF
REASONS, indicates the Judge found the individual responsible for
less than 1 gram; therefore, the appropriate scoring should be
Low Moderate Severity.

L Procedures for Parole, Mandatory Release, Special Parole
Term, or Supervised Release Violator

If the violation was the result of new criminal conduct,
regardless of conviction status, use the new criminal
conduct for scoring "Severity of Current Offense" (see
Appendix A). If the violation behavior was a technical
violation, score the "Severity of Current Offense" as Low
Moderate Severity.

The original offense behavior which occurred prior to the

violation is considered past behavior and is not used in
determining "Severity of Current Offense."
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e Procedures for Probation Violator

The original offense behavior that resulted in probation
should be used for scoring "Severity of Current Offense"
(see Appendix A).

However, 1f the new criminal conduct (violation behavior) is
more severe than the original offense behavior, then use
this behavior for scoring "Severity of Current Offense."

The most severe documented behavior between the original
offense and the violation behavior is to be used for scoring
"Severity of Current Offense."

3. MONTHS TO RELEASE DATE

| 3. MONTHS TO RELEASE |

If there is a current and valid sentence computation in SENTRY,
SENTRY will automatically enter the number of months remaining
into this field. If however, there is not a complete Sentence
Computation/Projected Release Date in SENTRY, this entry must be
manually computed. This item is not figured into the security
point total but impacts the Sentence Length Public Safety Factor.

4., CRIMINAL HISTORY SCORE

-y

8
10

10-12
13 +

4. CRIMINAL HISTORY 0
SCORE 2

o
o
~
Neleyy
o

N O
|
w =
[+)}

SENTRY will automatically insert the score that was entered for
this item on the BP-337. If this item was not entered on the BP-
337, insert the appropriate number of points that reflect the
Criminal History Score. For further details on Criminal History
Score see Chapter 4, Section 8.

5. HISTORY OF ESCAPE OR ATTEMPTS

5. HISTORY OF ESCAPE NONE >15 YEARS 10-15 YEARS 5-10 YEARS <5 YEARS
OR ATTEMPTS MINOR 0 1 1 2 3
SERIOUS O 3(s) 3(s) 3(s) 3(s)

Enter the appropriate number of points that reflect the escape
history of the individual, considering only those acts for which
there are documented findings of guilt (i.e., DHO, Court, Parole,
Mandatory Release, or Supervised Release Violation). Escape
History includes the individual's entire background of escapes or
attempts to escape from confinement, or absconding from community
supervision, excluding the current term of confinement.
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EXCEPTION: Any institution disciplinary hearing (UDC or DHO)
finding that a prohibited act was committed during
the current term of confinement will be scored as
a history item.

State disciplinary findings are scored unless there is
documentation that the state disciplinary proceedings did not
afford due process protection to the inmate.

Fleeing or Eluding Arrest, Failure to Appear for traffic
violations, runaways from foster homes and similar behavior
should not be scored under the Escape History item, even if
clearly documented, but should be considered on a case-by-case
basis under the Management Variable “Greater Security.” Failure
to Appear or Flight to Avoid Prosecution for any offense however,
must be counted when there is a documented finding of guilt.

In determining time frames, use the date of the documented
occurrence. Documented information from juvenile or YCA
adjudications can be used unless the record has been expunged or
vacated.

Minor History of Escape - An escape from an open institution or
program (e.g., minimum security facility, CCC, furlough) not
involving any actual or threat of violence. Also includes
military AWOL, Bail Reform Act, Flight to Avoid Prosecution, and
Absconding from Community Supervision. There must be a finding
of guilt.

Serious History of Escape - An escape from secure custody with or
without threat of violence. Also includes escapes from an open

facility or program with actual threat of violence. There must
be a finding of guilt. S = 3 points and requires application of
PSF L.

6. HISTORY OF VIOLENCE

6. HISTORY OF NONE >15 YEARS 10-15 YEARS 5-10 YEARS <5 YEARS
VIOLENCE MINOR 0 1 1 3 5
SERIQUS 0 2 4 6 7

Enter the appropriate number of points that reflect any history
of violence, considering only those acts for which there are
documented findings of guilt (i.e., DHO, Court, Parole, Mandatory
Release, or Supervised Release Violation). This item includes
the individual's entire background of criminal violence,
excluding the current term of confinement.
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EXCEPTION: Any institution disciplinary hearing (UDC or DHO)
finding that a prohibited act was committed during
the current term of confinement will be scored as
a history item.

State disciplinary findings are scored unless there is
documentation that the state disciplinary proceedings did not
afford due process protection to the inmate.

Severity of violence is determined by the offense behavior
regardless of the conviction/finding of guilt offense. History
of Violence points combine both seriousness and recency of prior
violent incidents to assess the propensity for violent behavior,
where more points mean greater risk. Therefore, if there is more
than one incident of violence, score the combination of
seriousness and recency that yields the highest point score.
Prior periods of incarceration will be considered a “history”
item if the inmate was physically released from custody and then
returned to serve either a violation or a new sentence. In
determining time frames, use the date of the documented behavior.
Documented information from juvenile or YCA adjudication can be
used unless the record has been expunged or vacated.

Minor History of Violence - Aggressive or intimidating behavior
which is not likely to cause serious bodily harm or death (e.g.,
simple assault, fights, domestic disputes, etc.) There must be a
finding of guilt.

Serious History of Violence - Aggressive or intimidating
behavior which is likely to cause serious bodily harm or death
(e.g., aggravated assault, domestic violence, intimidation
involving a weapon, incidents involving arson or explosives,
rape, etc.). There must be a finding of guilt.

Example: If an offender was found guilty of homicide 20 years
ago and a simple assault 3 years ago, assign 5 points for the
simple assault. Or in another case, the offender had guilty
findings for homicide 12 years ago; aggravated assault 8 years
ago; and fighting 2 years ago, score 6 points for the aggravated
assault 8 years ago.

NOTE: Attempted suicide, self-mutilation and possession of
weapons are not applicable behaviors for History of
Violence scoring. In addition, verbal threats (such as
Code 203- Threatening Bodily Harm) are to be viewed as
minor violence.
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7. VOLUNTARY SURRENDER

7. VOLUNTARY SURRENDER 0 = NOT APPLICABLE (-3) = VOLUNTARY SURRENDER

This item allows for the subtraction of three points from the
“Base Score” (Item 11 below), when the Judgement indicates the
inmate was ordered to voluntarily surrender. Enter the
appropriate number of points. For purposes of this item,
voluntary surrender means the inmate was not escorted by a law
enforcement officer to either the U.S. Marshals Office or the
place of confinement.

NOTE: Supervised Release, Mandatory Release, and Parole
Violators will not receive credit for Voluntary

Surrender even 1f it is approved by the court.

8. AGE

55 and over 4
36 through 54 8

8. AGE 0 25 through 35

24 or less

SENTRY will automatically cross-reference the inmate’s date of
birth and assign the appropriate number of points that reflect
his or her age. Staff do not have to manually enter an
offender’s age.

9. EDUCATIONAL LEVEL

9. EDUCATION LEVEL O
1
2

Verified High School Degree/GED

Enrolled in and making satisfactory progress in GED Program

No verified High School Degree/GED & not participating in GED
Program

Enter the appropriate number of points, that reflect the inmate’s
education level as verified by the Education Department.

NOTE: The scoring of this item on the Custody Classification
form differs from the scoring on the Security
Designation form. Therefore, unit staff must reconcile
information obtained since the inmate’s previous score
on this item.

In addition to the points assigned for the education level, the
highest grade completed (HGC) will also be recorded on the BP-
337. For example an inmate who began but did not complete the

7" grade will be given a 6 in the HGC field. Similarly, a GED
will be given a 12, a college graduate a 16, a Master’s degree an
18, and a Ph.D. a 21 (the maximum allowed) in the HGC field.
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10. DRUG/ALCOHOL ABUSE

| 10. DRUG/ALCOHOL ABUSE 0 = Never/>5 Years 1 = <5 Years | |

Enter the appropriate number of points that reflect drug or
alcohol abuse by the inmate. Examples of drug or alcohol abuse
include: a conviction of a drug or alcohol related offense, a
parole or probation violation based on drug or alcohol abuse,
positive drug test, a DUI, detoxification, etc. Absent any
information similar to the above, an inmate’s self report is
sufficient to score this item. If this information is unknown,
enter a “U” and the item will be scored as zero.

| 11. BASE SCORE (ADD B. ITEMS 1 - 10) | |

SENTRY will compute the base score based upon the points entered
for Items 1 - 10 (excluding Item 3). 1In cases where the total
results in a negative number the base score will be set at zero.

1. PERCENTAGE OF TIME SERVED

1. PERCENTAGE OF 3
TIME SERVED 4

0-25%
26-75%

76-90%
91+%

o
[ ]

Enter the number of points that reflect the percentage of time
the inmate has already served on the present commitment at the
time of the review. To determine the percent, divide the number
of months already served on the present sentence by the number of
months of incarceration the inmate will have served upon reaching
his/her projected release date. If applicable, give credit for
Jail time.

Example: An inmate has served 15 months (14 months at the
institution, plus credit for one month jail time) of an
anticipated total of 78 months of confinement.

Actual Time Served = 15 = 19.2%
Anticipated Time in Confinement = 78

Enter "3" , since 3 represents a range of 0 to 25%.
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2. PROGRAM PARTICIPATION

2. PROGRAM PARTICIPATION 0 = POOR 1 = AVERAGE 2 = GOOD | |

Enter the appropriate number of points that reflect the inmate’s
level of initiative in programming. This is based on the
inmate’s active program involvement, eg. RPP, FRP, Drug education
or Treatment Programs, education programs, or any other suitable
programs as recommended by the Unit Team. Unit Teams should
score this area at the time of the custody review so input may be
gained from all classification team members.

NOTE: Inmates in “FRP Refuse”, “RPP Refuse” or who refuse to

~Aartd~irnatre ndAatarv driiey e Arreat Fraantmant
tJCLJ_ L,J_\./J_tJCLL,C J_J.l lllCLJ.l\J.CLL,UJ__Y AL L/l\j C\J.LA\JCLL,J_ULL UJ_ L,J_CCLL,lllCJ.lL,

programs will be scored with 0 points regardless of any
other programs achievements. Otherwise, assign points
as follows:

GOOD - The inmate actively participates in multiple recommended
programs.

AVERAGE - The inmate could be participating in multiple
recommended programs but chooses to be involved in one at a time.
This also includes inmates who are on official waiting lists for
programs recommended by the Unit Team.

POOR - No program involvement, refuses to participate, or poor
participation in programs in which he/she is enrolled.

3. LIVING SKILLS

| 3. LIVING SKILLS 0 = POOR 1 = AVERAGE 2 = GOOD | |

Enter the appropriate number of points that reflect the inmate’s
living skills during the past 12 months. This is based on the
inmate’s demeanor, attitude, personal accountability and nature
of interaction with staff and other inmates. Incident Reports in
and of themselves are not the determining factor in assessing the
points on this item; however, the underlying behavior (s) may
influence the scoring of this item. Unit Teams should score this
item at the time of the custody review so input may be gained
from all classification team members.

NOTE: Inmates in “FRP Refuse”, “RPP Refuse”, or who refuse to
participate in mandatory drug education or treatment
programs will be scored with 0 points regardless of any
other programs achievements. Otherwise, assign points
as follows.
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GOOD - The inmate fully complies with staff expectations.

He/she consistently receives outstanding sanitation and work
reports and impresses staff as a “model inmate” in all other
aspects of adjustment. He/she has developed a good rapport with
staff. This high level of responsibility is consistent
throughout the year.

While behavior(s) of a minor concern may occur occasionally, they
do not detract from the inmate’s overall favorable performance.
He/she is perceived by staff as attempting to program in a

positive manner. Some examples of such behavior(s) are as
follows:
L Rare property/sanitation related counseling necessary;

however, not as the result of or leading to an Incident
Report or extra duty;

e Work reports that are excellent overall, though not all
evaluation elements are rated as “outstanding;” and,

L Uncharacteristic instances of staff reported negative
interactions or behavior that do not result in Incident
Reports.

AVERAGE - The inmate generally complies with staff expectations
although falls short of providing a full and complete effort.
He/she has been counseled about sanitation, work performance
and/or other aspects of adjustment; however, the inmate is not
viewed as problematic. The inmate’s rapport with staff is
satisfactory. The inmate presents well personally; however,
he/she fails to display any significant motivation for
self-improvement.

POOR - The inmate consistently fails to meet staff expectations
as evidenced by poor gquarters sanitation, personal hygiene,

negative interaction with staff/peers, or poor work reports.

4., TYPE AND NUMBER OF MOST SERIOUS INCIDENT REPORT (S)

4. TYPE & NUMBER O = ANY GREAT (100) IN PAST 10 YRS 3(A)= 1 MOD (300) IN PAST YR
OF MOST 1 = > 1 HIGH (200) IN PAST 2 YRS 3(B)= >1 LOW MOD (400) IN PAST YR
SERIQUS 2(p)= 1 HIGH (200) IN PAST 2 YRS 4 = 1 LOW MOD (400) IN PAST YR
INCIDENT RPT 2(B)= > 1 MOD (300) IN PAST YR 5 = NONE

Enter the points that reflect the most serious Incident Report(s)
received by the inmate. This is determined by using the
Institution Disciplinary Codes and Sanctions Severity Scale.
Points are assigned based on the most severe Incident Report (s)
for which the inmate has been found guilty by either the Unit
Disciplinary Committee (UDC) or the Discipline Hearing Officer
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(DHO), within the specified time frames. Points are to be
assigned only for the current period of incarceration.

NOTE: Disciplinary findings while an inmate is housed under
BOP authority in non-BOP correctional facilities should
be scored if received during the current period of
incarceration unless there is documentation that the
disciplinary proceeding(s) did not afford due process
protection to the inmate.

Example: If an inmate has been found guilty of three HIGH
severity Incident Reports within the past two years, he/she would
receive a score of "1." If the inmate has only received one HIGH
severity incident report within the past two years, the inmate

L L pUYLLow LIl - —a L

would receive a score of "2(a)."

NOTE : Greatest severity Incident Reports merit a score of "0"
regardless of the total number received in the last ten
years.

The letter characters assigned to numerical scores 2 and 3 are
merely used to differentiate between these items which have

identical numerical values. The letter character is not used for
computation.
NOTE : For supervised release, mandatory release, and parole

violators, Incident Reports received during a previous
period of confinement should be used, if they apply,
for scoring "History of Escape or Violence,” and
"Drug/Alcohol Abuse." However, Incident Reports
received during a previous period of confinement will
not be counted when scoring "Type and Number of Most
Serious Incident Reports" and "Frequency of Incident
Reports" since this behavior occurred during a previous
period of confinement. Only Incident Reports received
during the current supervised release and parole
violator term will be counted in these categories.

5. FREQUENCY OF INCIDENT REPORTS

6+ 2
2 THRU 5 3

5. FREQUENCY OF 0
INCIDENT REPORTS 1
(IN PAST YEAR)

NE
ONE

z O

Enter the appropriate number of points that reflect the frequency
of Incident Reports.

This is determined by assigning points based on the number of
Incident Reports for which the inmate has been found guilty by
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either the Unit Discipline Committee or the Discipline Hearing
Officer during the past 12 months.

6. FAMILY/COMMUNITY TIES

| 6. FAMILY/COMMUNITY TIES 3 = NONE OR MINIMAL 4 = AVERAGE OR GOOD | |

Enter the number of points that reflect the level of family and
community ties. This is based on the inmate’s efforts to build,
maintain and strengthen family/community ties rather than the
unilateral efforts of the family/community to provide support and

assistance to the inmate. Consideration should be given to the
following:

L Financial support (not to include FRP participation);

L Visiting (consider inmate’s efforts in establishing visiting

list, frequency of visits, and who is visiting);

o Development of phone list with focus on family, employment,
and community;

L Sending and receiving regular correspondence;

L Participation in Institution Release Preparation Program and
institution sponsored mock job fairs;

L Involvement in parenting program and other family oriented
activities;
L Contacts with social service providers to promote/enhance

family stability (i.e., school guidance counselors, welfare
workers, treatment providers);

L Contact with Prisoner Visitation Services;

L Participation in institution sponsored community service
opportunities (i.e., Toys for Tots, Make a Wish Foundation,
community gardens, Special Olympics); and,

L Voluntary involvement with community activities.

Score each inmate based on his/her unique circumstances while
focusing on what the inmate does to maintain, build or strengthen
these ties. To best accomplish this, Unit Teams should score
this item at the custody review so input can be gained from all
classification team members and possibly even the inmate.
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Examples:

Inmates who demonstrate no initiative to further and/or enhance
relationships with supportive parents/spouse/children should be
scored as “none or minimal.” (e.g., visiting and phone lists that
do not include family members, no effort to provide financial
support for children);

Inmates with limited financial resources who have
parents/spouse/children living significant distances from their
designated facilities, and request to have these family members
placed on their visiting and phone lists, and send and receive
frequent letters from family and make phone calls to them when
funds are available. These inmates score as “average or good;”
and,

Inmates with no surviving parents, siblings, spouse, or children
may receive an “average or good” rating by developing contacts
through Prisoner Visitation Services (PVS) and participation in
community based activities and community service opportunities.

7. CUSTODY TOTAL

| 7. CUSTODY TOTAL (ADD C. 1 - 6) | |

Add the points in items 1 through 6, Section C, and enter the sum
in this block.

8. CUSTODY VARIANCE

| 8. CUSTODY VARIANCE (FROM APPROPRIATE TABLE ON BP-338, PAGE 2) | |

The Custody Variance adjusts the inmate's total security points
as specified in Tables 6-1(M) and 6-1(F) based upon the inmates
custody score. If the appropriate table indicates a value other
than zero the application of the Custody Variance will:

L add points to the base score, thus raising the security
level and increasing the custody (when the value is
positive); or,

L subtract points from the base score, thus lowering the
security level and decreasing the custody (when the value is
negative) .
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Table 6-1(M)

[ cwaoay T et T R

Variance
Table

R

10 11 i e 14 15 16 17 18

+4
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. 2 +4 +4 +3 +3 +2 +1 +1 +1 0 0 0 -1 -2 -3 -4 -5 -5
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Example: A male inmate has a Base Score of 17 points and a
Custody Total of 11 points. By using the Custody Variance
Matrix, the intersecting point for these two items is +3. Thus,
+3 1is the Custody Variance score that will be entered on Item 8,
Section C.

Table 6-1(F)

umumu \\H\\m\m\mWMWMWMHHHHHHH\HHHHHHHHHHHHH\HHHHHHHHH\HHHHHHHHHHHHHHHH\HHHHHH\HHHHHHHHHHHHH\HHHHHHHHHHHH\HHHHHHHHHHH\HHHHHHHHHHH\HHHHHHHHHHHHHHHH\HHHHH\HHHHHHHHHHHHHH\““““““““““““““““““‘“““““““““““‘“““”“““““““‘“““““““““““‘““““““““““““““‘“““““““““““‘““‘“”“
Custody ‘ WA
Variance 6 7 8 g D 21

| e

+15 +11 +7 +4 +3 +2 +1 +1 0 0 0 0 0 -4 -8 -12 -16

Table

il

+7 +4 +3 +2 +1 +1

e 0
E B
B

31+ +15 +11 +7 +4 +3 +2 +1 +1 0 0 0 0 0 0 -1 -5 -8

Example: A female inmate has a Base Score of 17 points and a
Custody Total of 11 points. By using the Custody Variance
Matrix, the intersecting point for these two items is +2. Thus,
+2 1is the Custody Variance score that will be entered on Item 8,
Section C.

9. SECURITY TOTAL

| 9. SECURITY TOTAL (ADD OR SUBTRACT CUSTODY VARIANCE (C.8) TO BASE SCORE (B.10)) | |

Apply the Custody Variance Score to the Base Score, and enter the
result on Item 10, Section C.

Example: An inmate has a Base Score of 16 and a Custody Variance

Score of +4. By applying +4 to 16, a Security Total of 20 is
obtained and entered on Item 9, Section C.
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NOTE: If the Custody Variance score is 0, the figure entered
will be exactly the same as the Base Score. If the

application of the Custody Variance to the Base Score
results in a negative number, use 0.

10. SCORED SECURITY LEVEL

| 10. SCORED SECURITY LEVEL |

An inmate's Security Level is determined by the Security Total
and any applicable Public Safety Factors (see Chapter 5).

11. MANAGEMENT SECURITY LEVEL (MSL)

| 11. MANAGEMENT SECURITY LEVEL |

A Security Level which is entered by the DSCC or Central Office
upon application of any of the three MSL Management Variables
(PSF Waived, Greater Security, Lesser Security). The MSL
overrides the inmate’s scored security level. If there was a
previously entered MSL, it will automatically appear in this
position.

12. CUSTODY CHANGE CONSIDERATION

To determine eligibility for a custody change, the following
procedures apply:

® If the Custody Variance Score (Section C, Item 8) is in
the positive (+) range, consider a custody increase;

L If the Custody Variance Score (Section C, Item 8) is O,
the inmate's present custody is continued; or,

e If the Custody Variance Score (Section C, Item 8) is in
the negative (-) range, consider a custody decrease.

1. TYPE OF REVIEW

| 1. TYPE OF REVIEW (EXCEPTION OR REGULAR) | |

An inmate should be handled as an exception case if there is
documentation of the following:
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L Public Safety Factors. Any inmate with a PSF. If the
PSF has been waived the case is still considered an
exception;
L Central Inmate Monitoring Assignment. An inmate with a

CIM assignment, excluding state prisoners and
separation cases; or,

L Other. The Warden may specify in writing other
offenses or cases that require exception review.

If the inmate does not meet any of the above criteria the “Type
of Review” will be “Regular.” For Regular Cases, the Unit Team
has authority to make custody assignments, and the Unit Manager
is the signature authority on the BP-338. For Exception Cases,
the Warden or designee is the approving official and retains
signature authority for the BP-338 whenever there is a decrease
in custody. Unit staff will indicate on the BP-338 form the
reason for the Exception Case, only in those instances in which
the unit team will make a recommendation for a reduction in

custody level.

2. CURRENT CUSTODY

2. CURRENT CUSTODY (MAXIMUM, IN, OUT, COMMUNITY) |

Check the proper code for the inmate's current custody:
MAX = MAXIMUM, IN = IN, OUT = OUT, COM = COMMUNITY

3. NEW CUSTODY

3. NEW CUSTODY (MAXIMUM, IN, OUT, COMMUNITY) |

Check the proper code for the inmate’s new custody:
MAX = MAXIMUM, IN = IN, OOUT = OUT, COM = COMMUNITY

As indicated below, the Custody Classification Form only
recommends; the final decision rests with the review authority.
With the exceptions noted previously in Item 1, Type of Review,
the Unit Team has the following options:
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Table 6-2
BP-338 FORM CLASSIFICATION TEAM OPTIONS
RECOMMENDS
Custody Increase custody one level
Increase (+) or
range Continue same custody assignment and document why
Custody Decrease custody one level
Decrease (—) or
range Continue same custody assignment and document why
Continue Continue same custody assignment
Present Custody or
(Refer to the Warden, see below)

The custody level should normally be reduced or increased by only
one level (i.e., a reduction of IN would be to OUT, not to
COMMUNITY; an increase from COMMUNITY would be to OUT, not to
IN). However, an exception regarding increases can be made for
disciplinary cases involving prohibited acts of the Greatest
Severity or escape, provided it is justified by the Unit Team in
a memo to the inmate's central file with a copy to the inmate.

Additionally, transfer to a CCC may require the custody level to
be decreased more than one level. If the inmate is receiving a
custody reduction solely for the purpose of transferring to a
CCC, a new Custody Classification Form (BP-338) does not need to
be completed. Approval for a decrease to COMMUNITY custody is
granted by virtue of the Warden’s approval and signature on the
Institution Referral for CCC Placement (BP-210).

While it is mandatory that COMMUNITY custody be effected at the
time of transfer, it may not be appropriate to reduce the
inmate’s custody level prior to the date of transfer (e.g., it
would not be appropriate for an IN custody inmate at a MEDIUM
security level institution to have COMMUNITY custody while still

housed at the institution). In such cases, upon receipt of a CCC
acceptance date, a SENTRY future assignment would be established
for the date of transfer. The effective time for the reduction

would be 12:01 AM. An inmate must be assigned COMMUNITY custody
status prior to transfer to a CCC.

If the Custody Variance (Section C, Item 8) is zero (Continue
Present Custody), and the Unit Team believes that there is a
compelling reason to change the inmate's custody, the Unit Team
will refer the case to the Warden, who is the deciding official.
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4, ACTION
4. ACTION: (APPROVE, DISAPPROVE) | |

For exception cases only, the Warden or designee should check the
appropriate box indicating either approval or disapproval of the
Unit Team's decision. If the Warden disagrees with the form,
he/she will indicate the reasons on the 338 form. For regular
cases, the Unit Manager will take this action.

5. DATE OF NEXT REVIEW

5. DATE OF NEXT REVIEW | |

Enter the month and year of the next scheduled review.

6. CHAIRPERSON

6. CHAIRPERSON

NAME AND SIGNATURE

The Unit Manager will print his or her name and sign the form in
the space provided.

7. EXCEPTION REVIEW

7. EXCEPTION REVIEW

NAME (WARDEN OR DESIGNEE) AND SIGNATURE

This item is reserved for the Warden or designee's printed name
and signature if the inmate is an exception case as defined in
Item 1 of this section. If the Warden or designee disapproves,
the reason will be documented on the Custody Classification Form
(BP-338) and a copy provided to the inmate.

8. SUMMARY OF FINAL ACTION

8. SUMMARY OF FINAL ACTION: SECURITY LEVEL

CUSTODY

After all action is complete (exception cases signed off, etc.,)
the final outcome will be entered. Upon completion, the form is
to be filed in the Inmate Central File, Section 2, and the
appropriate custody assignment updated in SENTRY.
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U.S. DEPARTMENT OF JUSTICE

PAGE 1 FEDERAL BUREAU OF PRISONS
1. INSTITUTION CODE 2. UNIT 3. DATE
4. NAME 5. BREGISTER NUMBER
6. MAMAGEMENT A - NONE G - CTMS S - PSF WAIVED

VARTAELES B - JUDICIAL RECOMMENDATION I - MED/PSYCH TREATMENT U - LONG TERM DETATHEE
D - RELEASE RESIDENCE/PLANNING N - PROGRAM PARTICIPATION V - GREATER SECURITY
E - POPULATION MANAGEMENT R - WORK CADRE W - LESSER SECURITY
7. PUBLIC A - NONE I - SENTENCE LENGTH (males only}
SAFETY B - DISRUPTIVE GROUP {(males only) K - VIOLENT BEHAVIOR (famales anly}
FACTORS C - GREATEST SEVERITY OFFENSE (males only) L - SERIOUS ESCAPE
F--_ SEX OFFENDER M - PRISON DISTURBANC
G THREAT TO GOVERNMENT OFFICIALS N JUVENILE VIOLENC
H - DEPORTABLE ALIEN 0 - SERIOUS TELEPHONE ABUSE
1. TYPE OF DETAINER 0 - NONE 3 = MODERATE 7 = GREATEST
1 - LOWEST/LOW MODERATE S =l HIGH
2. SEVERITY OF CURRENT 0 = LOWEST 3 = MODERATE 7 = GREATEST
OFFENSE 1 - LOW MODERATE 5 = HIGH
3. MONTHS TO RELEASE _
4., CRIMINAL HISTORY 0 - 0-1 4 = 45 8 - dp=12
SCORE - 2= 6 = 3% 10 - Bt
5. HISTORY OF ESCAFE NONE >15 YEARS 10-15 YEARS 5-10 YEARS 0 <5 YEARS
OR ATTEMPTS MINOR 0 1 1 2 3
SERIOUS 0 3(s) 3(s) 3(s) 3(s)
6. HISTORY OF NHONE 315 WHARSH| 18=15 YEAES 5-10 YEAERS <5 YEARS
VICLENCE MINOR 0 1 1 3 5
SERIQUS 0 2 4 3 7
7. VOLUNTARY SURBRENDER STATUS 0 - NOT APPLICABLE {=3) = VOLUNTARY SURRENDER
8. AGE i} 55 and over 4 = 25 through 35
2 36 through 54 B = 24 ar less
9. EDUCATION LEVEL 0 = Verified High Scheol Degree/GED
1 = Enrolled in and making satisfactory progress in GED Frogram
2 = WMo verdified High Echool Degree/GED & nol partdcipaking in GED Frogram
10. DRUG/ALCOHOL ABUSE 0 = Maver/>5 Yaars 1 = <5 Years
11. BASE SCORE (ADD SB. ITEMS 1 - 10)
1. PERCENTAGE OF 3== 5 = 76-30%
TIME SERVED 4 = 6 = 91+%
?. PROGRAM PARTTCIPATION 0 = FOOR i = AVERAGE 2 = coon
3. LIVING SKILLS 0 = POOR 1 - AVERAGE 2 - GOOD
4. TYPFE & NUMEER i} = ANY GREAT (100} 3{a)y= 1 mopD {300y 1IN
OF MOST 1 = > 1 HIGH (200} 3(B)= >1 LOW MOD (400} IN
SERTOUS 2(a)= 1 HIGH (200) 4 = 1 LOW MOD {400) IN PAST YR
INCIDENT RPT 2{B)= > 1 MOD (300} 5 = NONE
5. FREQUENCY OF 0 £+ 2 = ONE
INCIDENT REFORTS 1 = 2 THRU & 3 = NONE
(IN PAST YEAR)
6. FAMILY/COMMUNITY TIES 3 - NONE OR MINIMAL 4 - AVERAGE OR GOOD
7. CUSTCODY TOTAL {ADD § C. 1 - 6)
8. CUSTODY VARIANCE (FROM AFPPROPRIATE TABLE OM BP-338, PAGE Z)
9. SECURITY TOTAL (ADD OR SUBTRACT CUSTODY VARIANCE (5§ C.8) TO BASE SCORE (§ B.1l)
10. SCORED SECURITY LEVEL 11. MANAGEMENT SECURITY LEVEL
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2. CURRENT CUSTODY: (MAXIMUM, IN, OUT, COMMUNITY)
3. NEW CUSTODY: (MAXIMUM, IN, OUT, COMMUNITY)
4. ACTION: (APPROVE, DISAPPROVE)

5. DATE OF NEXT REVIEW

6. CHAIRPERSON

NAME AND SIGNATURE

7. EXCEPTION REVIEW

NAME (WARDEN OR DESIGNEE) AND SIGNATURE

8. SUMMARY OF FINAL ACTION:

SECURITY LEVEL

CUSTODY

IF CUSTODY VARIANCE IS IN THE (+) RANGE CONSIDER A CUSTODY INCREASE
IF CUSTODY VARIANCE IS IN THE (-) RANGE CONSIDER A CUSTODY DECREASE
IF CUSTODY VARIANCE IS ZERO CONTINUE PRESENT CUSTODY
CUSTODY
6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22
S 0-11 +4 +4 +3 +3 +2 +1 +1 +1 0 0 -1 -1 -2 -3 -4 -5 -5
B C 12-1 3 3 2 1 1 1 0 0 0 1 2 3
-15 +4 +4 + + + + + + - - - -4 -5 -5
A O
S R 16-23 +8 +6 +5 +4 +4 +3 +2 +1 +1 0 0 0 -1 -1 -2 -2 -3
E E
24+ +8 +6 +5 +4 +4 +3 +2 +1 +1 +1 0 0 0 -1 -1 -2 -3
CUSTODY
6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22
3 0-15 +15 +11 +7 +4 +3 +2 +1 +1 0 0 0 0 -2 -4 -8 -12 -16
B C
A O 16-30 +15 +11 +7 +4 +3 +2 +1 +1 0 0 0 0 0 -4 -8 -12 -16
S R
E E 31+ +15 +11 +7 +4 +3 +2 +1 +1 0 0 0 0 0 0 -1 -5 -8
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INMATE TRANSFER

TRANSFER PROCEDURES. Transfers (also known as redesignations)
are used to move inmates from one institution to another as
needed, with each type of transfer having a specific objective.
The following are some of the more frequent reasons for a
transfer:

institution classification;

nearer release;

disciplinary/close supervision;
adjustment;

medical/psychological treatment;
temporary transfers;

training purposes/program participation;
Institution Hearing Program;
pre-release; and,

transfers from CCC’s.

After review and approval by the Unit Team, a transfer request
is submitted via the Request for Transfer/Application of
Management Variable (409) to the DSCC. The procedures for
completing the 409 are outlined below and may only be waived or
modified with the approval of the Assistant Director,
Correctional Programs Division, Washington, D.C. or his/her
designee.

1. Inmate’s Medical Status. Include current, complete, and
accurate available information concerning any medical problem
that might affect redesignation;

2. Institution Adjustment. Include a brief description of the
inmate's adjustment during this period of incarceration with
emphasis on recent adjustment;

3. Rational for Referral. Include a complete, specific
justification and support for the requested action;

4. Parole Hearing Scheduled. Indicate whether or not the
inmate is eligible for a parole hearing. If yes, indicate the
date of the hearing. (See SALLYPORT for a current listing of
parole/non-parole institutions).

5. Past or Present Behavior and/or Management Concerns. Note

any past or present behavior and/or management concerns which may
affect placement (i.e., history of arrests or disruptive behavior
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which may not have resulted in a conviction, inmates preference
regarding this request, etc.). Also note any Security Threat
Group concerns/associations. In addition, it is necessary for
staff to closely review each case submitted for any CIM concerns.
Any CIM concerns should be noted on the 409 if applicable.
However, it is not necessary for staff to route a Request for CIM
Activity Clearance with each transfer request since CIM activity
clearance is included in the redesignation for all CIM
assignments except WITSEC cases. Redesignations between same
security level institutions are discouraged, except for CIM
purposes, nearer release purposes, or other unusual
circumstances. Copies of all transfer requests for Disruptive
Group Members will be forwarded to the Intelligence Section,
Central Office, via GroupWise upon approval of the transfer.
Additionally, the institution Special Investigative Supervisor
should also receive a copy of the transfer request; and

6. BP-337/BP-338 Discrepancies. Include a brief description
of any scoring changes between the BP-337 and BP-338.

Complete all required information, then route the request
through normal institutional review channels for approval by the
CEO. After approval by the CEO, it may be routed to the DSCC
Administrator from the unit’s mailbox. The Unit Team will enter
the appropriate “DST” assignment (see below) into SENTRY as
confirmation that a redesignation request has been submitted to
the DSCC or OMDT. ©Enter this SENTRY assignment under the "DST"
category using the “Update Inmate Assignment” transaction.

L Enter “W REDES R” if the transfer request is for a
routine transfer.

o Enter “W REDES M” if the transfer request requires a
review by the OMDT (Medical Designator).

Once the e-mail requesting redesignation is received, DSCC
staff will at a minimum review the following SENTRY transactions
to determine if the inmate is appropriate for redesignation:

CIM Clearance and Separatee Data;
Inmate Load Data;

Inmate Profile;

Custody Classification Form;
Security/Designation Data Form; and,
Chronological Disciplinary Record.

If the transfer is approved, DSCC staff will enter the

information and the appropriate destination (DST) assignment in
SENTRY on the “Enter Redesignation” screen and will also note the
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approved institution transfer code. The method of transportation
is at the discretion of the Warden. Should a change in DST be
required, DSCC staff will make the change in SENTRY prior to the
inmate’s arrival at the designated institution.

If the transfer is denied, DSCC staff will indicate the denial
on the “Update Inmate Remarks” screen and will also delete the
“W REDES” from SENTRY. Unit staff should closely monitor SENTRY
for deletions of the “W REDES” transaction.

1. INSTITUTION CLASSIFICATION TRANSFERS. These transfers are
typically referred to as either “Lesser Security” (Code 308)
transfers or “Greater Security” (Code 307) transfers.

a. Security Level Changes

(1) When a decrease in the inmate’s security level is
indicated by the Custody Classification Form, transfer of
the inmate to a lower security level institution should be
considered.

(2) Likewise, an increased security level may be indicated
in a similar fashion. The security total may increase to a
higher security level range.

If an updated security scoring, combined with Public Safety
Factors, indicate that an inmate is rated at a different security
level, the inmate must be referred to the DSCC for either
transfer or application of a Management Variable. For example,
if an inmate in a Low security level institution is reclassified
to Minimum security, the case must be referred for transfer or
application of a Management Variable. If transfer is denied,
DSCC staff will apply an appropriate Management Variable and add
a Management Security Level, if applicable.

b. Custody Level Changes. During an inmate's custody review,
a custody level may be increased or decreased (ordinarily, only
one level at a time) indicating a transfer is appropriate. For
example:

(1) A Medium security level inmate has OUT custody, and
becomes eligible for COMMUNITY custody. If the Unit Team
decides to reduce custody, the inmate would normally be
referred for redesignation to a Low or Minimum security
level facility, since Medium security level institutions do
not house COMMUNITY custody inmates. If approved for
transfer by the DSCC, the Management Variable of Lesser
Security will be applied and the Management Security Level
will be changed accordingly.
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(2) An inmate's transfer to a higher security institution
could be triggered by an increase in custody needs. For
example, a Medium security level inmate with IN custody
becomes eligible for a custody increase. The team agrees to
increase the custody to Maximum. Since Medium security
level facilities are not authorized to house Maximum custody
inmates, the inmate must be referred for transfer to a High
security level institution and the MSL changed in accordance
with the application of an MGTV.

2. NEARER RELEASE TRANSFERS (Code 313). Nearer release
transfers move the inmate closer to their legal residence or
release destination, consistent with their security level.
Inmates may be considered for a nearer release transfer only
after serving 18 consecutive months of clear conduct in a general
population. Nearer release transfers should be incorporated with
“Lesser Security” transfers whenever possible. Once the inmate
has been transferred within 500 miles of his or her release
residence, no further referrals will be made for nearer release
transfer consideration.

Transfer to a facility in an area other than the inmate's legal
residence or sentencing district may be considered by the
inmate's Unit Team provided the inmate can provide strong
evidence of community and/or family support. Institution staff
should use sound correctional judgment when reviewing such
requests for transfer to ensure the transfer is consistent with
guidelines established in this chapter.

Inmates with an Order for Deportation, an Order of Removal, an
ICE detainer for an unadjudicated offense(s) or an ICE detainer
for a hearing will not be transferred for nearer release purposes
since they will be returning to the community outside, rather
than inside, the United States upon release.

3. WITSEC TRANSFERS. All movement of Witness Security cases is
coordinated exclusively through the Inmate Monitoring Section of
the Correctional Programs Branch, Central Office. Witness
Security cases will not be transferred without authorization from
that office. Witness Security inmates who require medical or
mental health treatment at a medical center must also be approved
by the Medical Designator.

If the inmate is classified as a WITSEC case, a copy of the
medical referral will be sent simultaneously to the Inmate
Monitoring Section (IMS) and the Medical Designator. The Inmate
Monitoring Section will coordinate with the OMDT regarding an
appropriate placement. Placement will be based on available
medical resources, security needs, bed space availability, and
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the inmate's need for medical care. IMS will enter activity
clearances for WITSEC cases.

4. DISCIPLINARY/CLOSE SUPERVISION TRANSFERS (Codes 309/323). An
act (s) of documented institution misconduct may result in an
inmate’s transfer to another institution, normally of greater
security, for disciplinary reasons. Wardens may recommend same
security level transfers only when placement at a greater
security level institution is not possible or other overriding
circumstances exist.

Disciplinary or Close Supervision transfer requests will be
sent electronically to the DSCC Administrator and contain the
following information:

(a) Request for Transfer/Application of Management Variable
(must be thorough and specific);

(b) Close Supervision investigation report, if requested;
and,

(c) Intelligence data or supporting memorandum if
requested.

Institution staff should carefully review the management of
309/323 cases on an individual basis, applying sound correctional
judgment that considers the safety and security of the inmate,
the institution and its staff and the community.

5. ADJUSTMENT TRANSFERS (Code 330). All transfer referrals
submitted as Code 330 transfers for adjustment purposes will be
reviewed by the DSCC. Adjustment purposes transfer requests will
be sent electronically to the DSCC Administrator via Form 409.
DSCC staff will ensure that the transfer does not meet the
requirements of an unverified protection transfer, Code 323.

6. MEDICAL AND PSYCHIATRIC TRANSFERS (Codes 331-336 and

338, 339). Medical designations and transfers are approved by
the Central Office Medical Designator, Office of Medical
Designations and Transportation (OMDT). The Central Office
Medical Designator assigns inmates to Medical Referral Centers
(MRC), i1nstitutions with medical resources, or non-Bureau
community care centers to provide needed medical services.
Medical redesignations are initiated for inmates with acute
medical, surgical, or psychiatric condition, or for those inmates
who have chronic care needs that cannot be addressed at the
parent institution. Transfers will be classified as either (a)
Emergency, (b) Routine/Urgent, or (c) Routine.
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If an inmate objects, either in writing or through his or her
attorney, to a transfer for psychiatric/mental health treatment,
the provisions of 18 U.S.C. § 4245 may apply. Staff will suspend
transfer action in such cases and refer the matter to their
Regional Counsel for review. The Regional Counsel will notify
the institution when the transfer action can be re-instituted.

a. Emergency Transfer - An emergency transfer is a medical,
surgical, or psychiatric situation determined by medical/mental
health staff that requires immediate, direct transportation.

This includes inmates not medically or psychiatrically capable of
transport via routine BOP air/surface transportation, e.g., bus,
commercial air, or USMS/Bureau airlift. Direct transportation is
defined as air ambulance, air charter, or ground ambulance and,
in some instances, an institution vehicle may be utilized.

b. Routine/Urgent Transfer - A routine/urgent transfer is
initiated for medical, surgical, or psychiatric treatment that is
not an emergency, however must be transported directly to a MRC,
typically within two to three weeks of designation.

Routine urgent transfers require direct transfer to the MRC
because of the acuity of their medical, surgical, or psychiatric
condition, or because MRC-based services need to be initiated
within an appropriate time frame. Holdover housing at a county
jailil or Bureau general population institution is not permissible.

c. Routine Transfer - A routine transfer is initiated for
medical, surgical, or psychiatric treatment that is not an
emergency and time en-route is not a major factor. Routine
transfers may travel by any available means.

d. Procedures for Initiating Emergency, Routine/Urgent, and
Routine Transfer Requests. All transfer requests for medical,
surgical, or psychiatric designations will be initiated via
GroupWise on the Medical/Surgical and Psychiatric Referral
Request Form (BP-770) available on SALLYPORT. The HSA, with
input from the Clinical Director and other providers involved
with the inmate’s care (e.g., mid-level providers, psychologists,
consultant physicians), is responsible for completing the BP-770.
The referring institution Warden must review the BP-770 and
authorize the request for transfer.

The BP-770 serves as the redesignation, transportation, and
security worksheet from which the actual redesignation is made.
It will also serve as the emergency referral request form,
documentation of the inmate’s condition and the reason for
transfer. Accordingly, it is essential that the BP-770 be
completed thoroughly and accurately.
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The Medical Designator will review each request for redesignation
and approve or deny the requested transfer. Based on clinical
information and in consultation with the Medical Director, the
Medical Designator may change the urgency level of the request.

OMDT will authorize CIM clearance (if appropriate) and enter
approved transfers to an appropriate BOP facility in SENTRY on
the “Enter Redesignation” screen.

e. Completion of Treatment - All requests for redesignation to
the parent facility upon completion of Medical/Surgical or
Psychiatric treatment, or to another medical facility for
continuation of treatment, will be initiated by the facility
currently housing the inmate via GroupWise on the Discharge
Transfer Summary form. This form serves as the designation,
transportation, and security worksheet from which the
redesignation is made.

Medical cases are normally returned to their parent facility
unless the DSCC approves a change in the parent facility based on
clinical justification provided prior to redesignation by the
Medical Designator.

7. TEMPORARY TRANSFERS. It is sometimes necessary to
temporarily transfer an inmate to a contract facility or other
Bureau institution. This is normally for security reasons, when
the current institution does not have a Special Housing Unit. In
such cases, institution staff will forward a request for
temporary transfer approval from the Warden to the DSCC. The
request will include the rationale for transfer, with assurance
that the receiving facility is in agreement with the temporary
transfer. Transfer approval must be obtained prior to the
transfer during normal working hours, or if after hours, the next
work day. A copy of this request will be routed to the
appropriate CCM office, if the transfer is to a contract
facility.

8. TRANSFERS FOR TRAINING PURPOSES OR PROGRAM PARTICIPATION.
An inmate is ordinarily only transferred for specialized national
programs not offered at the parent facility to include:

Residential Drug Treatment Program;
Life Connections Program;
Special Management Unit; and

a
b
c
d Sex Offender Programs.

,\,-\,-\,\
~_—

When placement for program participation is inconsistent with the
assigned security level, the appropriate Management Variable must
be applied by the DSCC. Ordinarily, the inmate will be returned
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to the referring institution upon completion of the specialized
training or program if the inmate has 18 months or more remaining
until the inmate’s release date at the time of the transfer.
Further, if the program facility is nearer to the inmate’s
release residence, than is the referring institution, the inmate
may remain at the program facility.

9. INSTITUTION HEARING PROGRAM TRANSFERS. The Institution
Hearing Program (IHP) is a coordinated effort by the Bureau, ICE,
and the EOIR to provide deportation or exclusion proceedings to
sentenced aliens as expeditiously as possible after the date of
conviction. Eligibility, designation, classification, and
transfer procedures are specifically outlined in Bureau
directives. IHP sites have been established for male and female
non-U.S. citizens who are serving federal sentences to ensure a
deportation or exclusion hearing is conducted early in their
sentence instead of at the end of their sentence.

10. TRANSFERS TO SATELLITE CAMPS. The Warden of an institution
with a satellite camp may transfer an inmate from the main
institution to the camp if the inmate is assigned an appropriate
security and/or custody level. The Camp Administrator of a
satellite camp adjacent to a Low or Medium security level
institution may temporarily transfer the inmate to the main
institution for disciplinary purposes (i.e., disciplinary
segregation). If a need for an immediate redesignation arises,
the inmate may be placed as a holdover in Administrative
Detention at the main institution while approval is sought from
the DSCC for redesignation to that institution or another
institution.

An inmate may travel via “unescorted transfer” from a low or
minimum security level institution to a minimum security level
institution if the inmate is a minimum security level inmate and
has OUT or COMMUNITY custody. The inmate’s family (on the
approved visiting list) may provide transportation to the
receiving institution only if the inmate is transferring from a
minimum security level institution to another minimum security
level institution, and if approved by the Warden. The inmate’s
family is expected to bear all transportation costs. The inmate
must go directly from the sending institution to the receiving
institution.

The Warden may authorize clearance for the transfer of a CIM
Case, with the exception of WITSEC cases, to the satellite camp
of the parent facility provided established regulations for
regular transfer authority have been met. (Refer to the CIM
Manual for more specific details).
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11. PRE-RELEASE TRANSFERS. Inmates in federal and contract
institutions may be transferred to CCCs in accordance with the
Program Statement Community Corrections Center (CCC) Utilization
and Transfer Procedure. Inmates who have been approved for CCC
referral and are otherwise appropriate for camp placement are to
be transferred to a camp for intermediate placement if at all
practicable. Inmates should be encouraged to complete all or
most of the Institution Release Preparation Program at the parent
institution prior to transfer.

The parent institution is to complete the CCC referral packet
and the camp should be closer to the inmate’s release residence.
This process should be completed to allow the inmate a minimum of
a 60-day placement at the camp prior to the reporting date at the
CCC. CCC referrals may be made 12 to 18 months in advance of an
anticipated reporting date with the concurrence of local CCM
offices. A notation that the CCC referral was made with a
specific projected placement date should be included in the
request for institution transfer, and the transfer request should
be prepared at the same time as the CCC referral.

12. TRANSFERS FROM CCC’S. When an inmate fails to meet the
conditions of CCC placement, the CCM should designate the inmate
to the parent institution with consideration given to the
following criteria for designation:

local manday detention rates;
availability of Bureau Detention Centers;
budgetary constraints;

projected release date; and,

distance to parent facility.

O Q000w

When returning the inmate to the parent institution is not cost
effective, the Community Corrections Office will refer the case
to the DSCC for designation. DSCC staff, will make the
designation, and should consider the closest institution
commensurate with the inmate’s security needs. When the DSCC
designates the inmate to a facility, DSCC staff will notify the
parent institution to facilitate the forwarding of the central
file.

13. LONG-TERM DETAINEES. The authority for the redesignation of
long-term detainees rests with the Detention Services Branch,
Correctional Programs Division, Central Office. Refer to the
current Program Statement Mariel Cuban Detainees for transfer
procedures. Transfers for medical or mental health treatment
however, shall be referred to the Central Office Medical
Designator. Mariel Cubans who are sentenced, and therefore not
detainees, are handled in a routine fashion by DSCC staff.
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14. IN-TRANSIT DATA FORM

a. Upon notice that an inmate is being transferred or
temporarily released to an authorized law enforcement officer
(e.g., U.S. Marshal, state law enforcement officer, or Bureau bus

officer),

NOTE :

the Unit Manager will ensure the following:

The top portion of the SENTRY automated In-Transit Data
Form is accurate and the bottom portion is completed;

CIM, YCA, DCYRA and any other important information is
included in the space for "Non-Routine Security Needs;"

CIM separation information is accurate, up-to-date and
the SENTRY generated "CIM Clearance and Separatee Data"
is attached to the In-Transit Data Form; and,

The In-Transit Data Form is signed, dated, and
forwarded to ISM staff who will attach a current inmate
photograph and provide the form to the transporting
officer.

The most recent In-Transit Data Form is maintained in
the Inmate Central File. The “CIM Clearance and
Separatee Data” display will not be filed with the
In-Transit Data Form.

b. Upon receipt of the In-Transit Data Form, ISM staff will
ensure the following:

The information indicated on the top portion of the
form is correct. SENTRY update functions should be
executed in the event that the data is not accurate;

The Sentencing Remarks should include the offenses and
the length of sentence as noted on the Judgment. If
this information is not accurate, the load data should
be updated;

The Detainer Remarks should indicate all active
detainers and the charge or offense. If the detainer
has been litigated, information regarding the sentence
imposed or time remaining to serve should be listed.
If this information i1s not current, the commitment
should be updated; and,

Initials are placed below the detainer remarks

indicating that the information has been confirmed and
is accurate and up-to-date.
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15. TRANSFER CODES. The reason for transfer, as shown by one of
the codes listed at the end of this chapter, must be provided in
the top portion of the Transfer Order. If there is more than one
reason for transfer, the most pertinent code should be used.

Note that all Unescorted Transfers are Discharge Code - FURL
TRANS for Furlough Transfer.

16. SPECIAL REQUIREMENTS

a. An inmate having a detainer or pending charge may be
transferred to any institution for which he or she properly
classifies; however, generally when there is a formally filed
detainer, the inmate is not to be transferred to an institution
more distant from the detaining authority unless there is

substantial reason to believe the detainer will be dropped or the
pending charge will not be prosecuted.

An inmate who indicates an intention to oppose extradition is
not to be transferred within the last 30 calendar days prior to
release to an institution in the state that placed the detainer.
Such cases, and others in which there are legal or Jjurisdictional
problems, are to be referred to the Regional Correctional
Programs Administrator (See Program Statement Inmate Systems
Management Manual.

b. When there is reason to transfer an inmate to a non-federal
institution for concurrent service of federal and state
sentences, the Warden will refer the case to the DSCC
Administrator. Refer to the Program Statement, Transfer of a
Prisoner to State Custody Prior to Release from the Federal
Sentence, for procedures.

17. RELATIONSHIPS WITH OTHER AGENCIES

a. U.S. Parole Commission. Parolable inmates must be housed
at a parolable institution in accordance with their parole
hearing requirements unless a hearing is no longer required.

b. Administrative Office of the U.S. Courts. The court of
conviction may recommend to the Attorney General or the Bureau
that the defendant be retained at, or transferred to, a place of
confinement near the place of trial or the court of appeals, for
a period reasonably necessary to permit the defendant to assist
in the preparation of his or her appeal. Upon receiving this
recommendation, the Bureau will make every effort to place the
inmate in such a facility. If a reason exists for not placing
the inmate in that facility, the court must be notified of the
situation and an attempt will be made to arrive at an acceptable
place of confinement.
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Ordinarily, complicated jurisdictional or legal problems should
be resolved before transfer. Ordinarily, the sending Case
Management Coordinator will determine if an inmate has legal
action pending in the district in which confined. If so, the
individual should not be transferred without prior consultation
with the appropriate U.S. Attorney or Regional Counsel, or both.
Under Rule 23 (a) of the Federal Rules of Appellate Procedures, an
inmate may not be transferred, pending review of a Habeas Corpus
proceeding commenced before a court, without the approval of the
court. Approval for transfer should be sought through the U.S.
Attorney or Regional Counsel in cases where a Habeas Corpus
petition is pending.

c. Non-Federal Authorities. The decision to accept a state
prisoner in the Bureau is the responsibility of the DSCC
Administrator. When notifying the state authority of acceptance,
the state's contract code will be identified.

The Office of Procurement, Central Office is responsible for
negotiating contracts for housing state prisoners. If it is
necessary to transfer a federal inmate to a local jail, the
sending institution must immediately notify the U.S. Marshals and
the CCM, preferably prior to the transfer.

d. Military Inmates. The DSCC will accept a military or Coast
Guard inmate recommended for transfer to federal custody if,
after examination of all available information, the Bureau
can provide appropriate resources for the inmate's needs. The
DSCC will be responsible for the designation and redesignation of
all military and Coast Guard inmates accepted for service of
their sentence in Bureau custody.

In some cases, special agreements or Memoranda of Understanding
(MOU) have been established with various military branches.
These MOUs give direction to Bureau staff regarding which Bureau
regulations and policies apply to the military inmates. Pursuant
to 10 U.S.C. § 858, staff should be aware that military or Coast
Guard inmates confined in Bureau institutions are subject to the
same discipline and treatment as other inmates in those
institutions.

Additionally, the Bureau will accept the sentence computation
provided by the military or Coast Guard authorities with the
exception that the Bureau will release such inmates, if not
paroled, under the provisions of 18 U.S.C. § 4164 provided they
have accrued good time deductions in excess of 180 days. DSCC
staff will refer to the appropriate military or Coast Guard
authorities for resolution of suspected sentence computation
errors or discrepancies, or challenges to the sentence
computation by the inmate or his or her representative, or both.
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Once a military inmate comes into Bureau custody, all
notifications and requirements apply as if he or she were a
Bureau inmate, i.e., VWP notification, VCCLEA notification, Sex
Offender Notification, and IFRP requirements. Notification to
the military is also required at least 30 days prior to the
inmate’s release.

18. STATE PLACEMENT. Inmates who have exhausted available
resources within the Bureau, should be referred for placement in
an appropriate non-federal facility under contract with the
Bureau. Preparation of a transfer referral to merely “exhaust"
all BOP resources is not required when the inmate is clearly not
appropriate for any facility within the Bureau.

a. Placement Procedures. The Warden will prepare a memorandum
to the DSCC Administrator outlining the reasons for state
placement of a federal inmate. This memorandum will be forwarded
along with supporting documentation and classification material
that will, at a minimum, include the following:

(1) Presentence Investigation Report;
(2) Two copies of the Judgment;

(3) Relevant SENTRY data;

(4) Current Progress Report; and,

(5) Any Disciplinary or SIS Reports.

If the DSCC Administrator approves an inmate for state
placement, DSCC staff will select a state correctional system for
referral. The system selected will be based on the type of
facilities within the system; available bed space; court status
(state systems that are under injunction because of overcrowding
or violations of inmates' civil rights will not be used), and the
state’s willingness to accept federal boarders. Once a suitable
state correctional system has been identified, DSCC staff will
forward the transfer packet to the appropriate Community
Corrections Regional Administrator, overseeing the state in which
the DSCC Administrator has identified for possible placement.
DSCC staff may make up to two referrals per inmate at a time, and
continue this process until an appropriate placement is secured.
The CCRA will work through the local CCM office which will refer

the case for state placement. The CCM office will advise the
CCRA of the response from the state authority/Department of
Corrections. If approved for placement, the CCRA will initiate

SENTRY redesignation procedures, and forward the inmate file to
the CCM office. If not approved for placement the CCRA will
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advise the DSCC Administrator, who will continue to secure a
suitable state placement.

The CCM office with state monitoring authority in which the
inmate is eventually housed assumes full responsibility for the
inmate, including biennial reviews and subsequent transfer
authority. State placement materials containing, at a minimum, a
Progress Report, Presentence Investigation Report, and all
memoranda pertaining to the state placement, will be forwarded to
and maintained by the CCM office after the inmate has been
approved for placement.

If an inmate is approved for permanent return to the Bureau,
the place of confinement will be determined by the DSCC. If an
inmate is returned to the Bureau for medical treatment, the
inmate will be returned to the state when the medical treatment
is completed. Occasionally, returning the inmate to the
originating state may not be appropriate. In such cases, the
DSCC will obtain a new place of incarceration for the inmate,
after consultation with the Office of Medical Designation and
Transportation.

b. Post-Placement Monitoring. After a federal inmate has been
placed in a state contract facility, the appropriate CCM will
review the case every two years beginning from the date of the
inmate’s arrival to determine whether the inmate is still
appropriate for state placement. The CCM's cover memorandum
containing a recommendation and a Progress Report provided by the
state contract facility will be forwarded to DSCC staff who will
make a determination for continued state placement or return to
Bureau custody.

If the inmate requires continued placement in that state
facility, DSCC staff will enter a notation on the SENTRY “CIM
Clearance and Separatee Data” screen indicating such. However,
if state placement is no longer necessary, the inmate will be
redesignated to Bureau custody by the DSCC.

Inmates serving a sentence of Death will also be reviewed for
continued state placement. Information received from Community
Corrections staff during the review of the contract may be used
to make a determination for continued state placement.

The DSCC is responsible for monitoring and tracking state
placement requests received from BOP institutions. The CCRA will
prepare a quarterly report (statistical/narrative) which will be
forwarded to the DSCC Administrator.
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19. SECONDARY DESIGNATION. Upon initial designation, an inmate
may be designated specifically for a parole hearing or program
participation, and as a result, may require a secondary
designation upon completion of the activity. If upon completion
of the activity, staff determine that the secondary designation
is no longer appropriate, the DSCC will be notified for
reconsideration. Otherwise, when the conditions of the initial
designation are met, institution staff will prepare a Transfer
Order for signature of the sending institution Warden and
arrangements will be made for movement of the inmate through
routine procedures.

A secondary designation will not normally be made for cases
designated for medical or psychiatric treatment. The medical
center or reviewing institution will notify the Medical
Designator upon completion of evaluation or treatment. Approval
will be given for a secondary designation at that time. This
approval will be based on medical requirements of the inmate and
resources of the secondary designation.

20. POPULATION MANAGEMENT. The Assistant Director, Correctional
Programs Division periodically reviews each institution’s Rated
and Designation Capacities. Occasionally, it is necessary to
impose a moratorium or population cap on a particular institution
to avoid or reduce overcrowding. The Assistant Director,
Correctional Programs Division, with the approval of the
Population Management Subcommittee of the Executive Staff, may
impose a moratorium on other facilities including the Medical
Referral Center general population units. The Assistant
Director, Health Services Division, with the approval of the
Population Management Subcommittee of the Executive Staff, may
authorize a moratorium or population cap for Medical Referral
Centers (excluding general population).

a. Referral Procedures

(1) The Warden of the institution recommends to the Regional
Director that a moratorium or population cap be established.

(2) The Regional Director reviews the request, and if in
agreement, contacts the Assistant Director, Correctional Programs
Division, or the Assistant Director, Health Services Division,
and either requests a population cap or total moratorium.

A population cap places a ceiling on the number of inmates that
can be designated to a facility. A total moratorium is defined
as a complete cessation of all initial designations and
redesignations to an institution or DFCL assignment.
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In extreme circumstances, the Assistant Director, Correctional
Programs or Health Services Division with concurrence of the
Subcommittee may direct that inmates en route to a facility be
redesignated. When a moratorium or population cap is imposed, a
termination date will be established. The cap or moratorium will
be terminated on that date unless the Regional Director contacts
the appropriate Assistant Director, Correctional Programs or
Health Services Division, and obtains an extension.

(3) The appropriate Assistant Director will issue a
GroupWise e-mail notifying the DSCC Administrator and Chief
Executive Officers of the cap or moratorium.

21. INSTITUTIONS WITH SPECIAL MISSIONS

a. FCI Oakdale. The Bureau, ICE, and the Executive Office for
Immigration Review (EOIR) work closely together to meet the
requirements of the Immigration Reform and Control Act of 1986,
by ensuring the expeditious review of criminal aliens for
deportation. Beds are available for federally sentenced aliens,
who are subject to administrative proceedings under the
Immigration and Naturalization Act. Such inmates are transferred
to FCI Oakdale for disposition of their ICE detainer prior to
completion of their federal sentence.

Mexican and Cuban nationals are not eligible for the Oakdale
Criminal Alien Program. The following procedures apply for the
actual selection and designation of inmates to the Oakdale
Criminal Alien Program.

(1) The ICE Officer in Charge at FCI Oakdale will monitor
the inmate male population via SENTRY to identify criminal aliens
appropriate for the program at FCI Oakdale. After they have been
identified, ICE staff will place a detainer on these individuals
through the DSCC. Each week DSCC staff will compile a list of
the criminal aliens who are to be released within the next year.
A courtesy list will be submitted, via GroupWise, to FCI Oakdale
for monitoring purposes.

(2) ICE staff at FCI Oakdale will forward to DSCC staff
information on alien inmates via GroupWise to assist in the
movement of inmates to FCI Oakdale at a later date. The movement
of inmates to FCI Oakdale will be authorized and coordinated by
the DSCC. DSCC staff will ensure CIM clearance is obtained and
the Custody Classification form reflects appropriate use of any
Management Variable.

(3) Inmates will be redesignated no later than seven months
from a firm projected release date. Once approved for transfer,
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institution and transportation staff will immediately schedule

the inmate for movement to FCI Oakdale. Institution staff will
notify the Oakdale CMC if the inmate is not en route within 15
working days of the transfer approval. The central file should

contain a current Progress Report and all pertinent case
management activities should be completed prior to transfer
including fines and the ordering of parole certificates, when
applicable, or preparation of other release documents as
required.

(4) ISM staff will ensure any other detainers lodged against
those inmates approved for transfer are resolved and the
detaining authority notified before the inmate is transferred to
FCI Oakdale.

(5) Because of unforeseen circumstances, some criminal
aliens may be inappropriate for transfer to FCI Oakdale. ICE
staff at FCI Oakdale will notify DSCC staff when this occurs and
will advise of any additional action necessary to coordinate the
resolution of the inmate's citizenship/release status.
Conversely, institution staff are to contact DSCC staff if they
believe a transfer should not occur. If the transfer is deemed
inappropriate, DSCC staff will delete the Oakdale "DST" transfer
approval.

(6) The Detention Services Branch, Correctional Programs
Division, Central Office will assist with coordination of the
Oakdale Criminal Alien Program and will act as the primary
liaison with ICE and EOIR Headqguarters on matters of mutual
interest affecting the program's development and/or modification.
Any questions regarding these matters should be directed to that
office.

b. USP Marion/ADX Florence. USP Marion/ADX Florence general
population units are designed for male inmates who have
demonstrated an inability to function in a less restrictive
environment without being a threat to others, or to the secure
and orderly operation of the institution.

(1) Referral Procedures and Criteria. Prior to referring
an inmate to USP Marion or ADX Florence, redesignation to another
high security institution should be considered first. If

transfer to another institution is not appropriate, Wardens will
refer the proposed USP Marion or ADX Florence case to North
Central Regional Director. The North Central Region will
designate the inmate as appropriate.

Assignment to USP Marion or ADX Florence will ordinarily be
made without regard for such factors as release destination or
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program needs, such as education and vocational training. Prior
to transfer to USP Marion or ADX Florence, staff at the sending
institution will ensure that the inmate is assigned Maximum
custody. While in transit to USP Marion or ADX Florence, inmates
will be housed and provided wvisiting, correspondence, and
telephone privileges as if confined at USP Marion or ADX
Florence.

Inmates currently diagnosed as suffering from serious
psychiatric illnesses should not be referred for placement at
either USP Marion or ADX Florence.

(2) Referral Packet for USP Marion or ADX Florence. The
referral packet for either USP Marion or ADX Florence general
population will include the following items:

(a) A memorandum from the Warden to the North Central
Regional Director with the specific rationale supporting the
institution's recommendation;

(b) Copies of all disciplinary reports, investigative
materials or other official documentation related to the behavior
prompting the referral;

(c) A current Progress Report;

(d) A copy of the inmate's latest Presentence
Investigation Report; and,

(e) A recent psychiatric or mental health evaluation.

Inmates with severe or chronic behavior patterns that cannot
be addressed in any other Bureau institution should be referred
to ADX Florence general population, and those who are somewhat
less problematic should be referred to USP Marion. In describing
the reasons underlying the referral, the Warden should explain
why he or she has selected USP Marion or ADX Florence,
respectively.

(3) Acceptance or Rejection of Referrals. The North
Central Regional Director has final review authority for
referrals to the USP Marion and ADX Florence general population
units. In some cases, the Regional Director may approve
placement at USP Marion when a referral has been submitted for
ADX Florence and vice versa.

A response to a recommendation for USP Marion or ADX

Florence placement will ordinarily be made by the North Central
Regional Director within 60 calendar days after receiving the
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referral packet from the referring institution. Approval or
denial will be noted in SENTRY on the inmate's “CIM Clearance and
Separatee Data” screen, with a brief memorandum from the North
Central Regional Director to the requesting Warden to follow.

(4) Transfer from USP Marion or ADX Florence. Once an
inmate successfully completes the USP Marion or ADX Florence
program, the Warden will submit a transfer request to the North
Central Regional Director. Upon the North Central Regional
Director’s approval the request will be forwarded to the DSCC for

determination of an appropriate facility. Inmates will
ordinarily be transferred from USP Marion or ADX Florence using
Code 308 - Lesser Security. Ordinarily, inmates completing the

ADX Florence program will be transferred to a High Security
facility, other than USP Marion.

(5) USP Marion Failures. Inmates who continue to exhibit
disruptive misconduct at USP Marion may be considered for
referral to ADX Florence general population or the Control Unit.

c. FMC Carswell Administrative Unit

(1) Initial Designations. 1Initial designations may only
occur in extraordinary situations by DSCC staff.

(2) Redesignation Criteria. The FMC Carswell
Administrative Unit is designed to house females exhibiting any
of the following:

L A history of escape or attempted escape from a secure
institution;
L Demonstrated repeated incidents of assaultive or

predatory behavior;
L Demonstrated chronic behavior problems; and/or
® Special management concerns.
(3) Referral for transfer to the FMC Carswell
Administrative Unit will be submitted via the Request for

Transfer/Application of Management Variable (409) to the DSCC
Administrator.

(4) Acceptance or Rejection of Referrals. The DSCC

Administrator has final review authority for referrals to FMC
Carswell Administrative Unit.
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TRANSFER CODES

CODE DESCRIPTION

276 FURLOUGH TRANSFER: Unescorted furlough transfer to a CCC.

307 INSTITUTION CLASSIFICATION: Transfer to an institution with
greater security (e.g., Low to Medium).

308 INSTITUTION CLASSIFICATION: Transfer to an institution with
less security (e.g., High to Medium) .

309 DISCIPLINARY: Transfer as a result of an act(s) of misconduct
related to documented poor institutional adjustment. See
Program Statement on Discipline and Special Housing Unit.

313 NEARER RELEASE: Transfer for the purpose of placing an inmate
v A et ikt A A n A Flhn ralancans AacatFsrmadr-dAarn A +~
facilitate the release process.

314 TRAINING PURPOSES: Discontinued (Use Code 324).

315 TRAINING COMPLETED: Discontinued (Use Code 325).

316 TEMPORARY TRANSFER: Transfer to the custody of U.S. Marshals
or local authority.

317 RELIEVE OVERCROWDING: Transfer to relieve overcrowding at a
facility.

318 INCREASE POPULATION: Transfer to build a population, usually
upon activation of a new facility.

319 DRUG ABUSE PROGRAM: Transfer to participate in a specialized
Drug Abuse Program.

320 WORK/STUDY RELEASE: Discontinued.

321 TRANSFER TO CONTROL UNIT: Transfer to Control Unit (see
Chapter 7, Section 4).

322 TRANSFER FROM CONTROL UNIT: Transfer from Control Unit (See
Chapter 7, Section 4).

323 CLOSE SUPERVISION CASE: Transfer as a result of an
investigation that indicates a safety, security, or escape
risk. 1Includes verified and unverified protection cases.

324 PROGRAM PARTICIPATION: Transfer for a parole hearing or to
participate in a specialized program.

325 PROGRAM COMPLETED/WITHDRAWAL/REMOVAL: Return to the original
institution following the completion, withdrawal, or removal
from a specialized program.

326 CONCURRENT SERVICE IN NON-FEDERAL FACILITY: Transfer to non-
federal facility (excluding CCC) for service of concurrent
federal and state sentences.

327 BOARDING IN NON-FEDERAL FACILITY: Transfer to non-federal

facility (excluding CCC) for service of federal sentences
only.
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" TRANSFER CODES ”

CODE DESCRIPTION

328 RETURN FROM NON-FEDERAL FACILITY: Return from non-federal
facility to federal institution for service of federal
sentence only.

330 ADJUSTMENT PURPOSES: Transfer for the purpose of placing the
inmate in a new setting due to poor institutional adjustment
or CIM concerns. This code differs from a 323 Close
Supervision Transfer in that an SIS investigation is not
normally conducted.

331 TRANSFER FOR MEDICAL TREATMENT: Transfer from general
population for the purpose of obtaining medical/physical
treatment in a Medical Referral Center. Requires a change to
a CARE 4 assignment.

332 MEDICAL TREATMENT COMPLETED: Return from Medical Referral
Center to general population after treatment for
medical/physical treatment. Requires a change from CARE 4
assignment to a lesser care level assignment.

333 TRANSFER FOR PSYCHOLOGICAL/PSYCHIATRIC EVALUATION: Transfer
from general population for the purpose of obtaining
psychiatric treatment in a Medical Referral Center. Requires
a change to a CARE 4 assignment.

334 PSYCHOLOGICAL/PSYCHIATRIC EVALUATION COMPLETED: Return from a
Medical Referral Center to general population after obtaining
psychiatric treatment. Requires a change from CARE 4
assignment to a lesser care level assignment.

335 TRANSFER FOR HOSPITALIZATION AND TREATMENT: Transfer between
BOP Medical Referral Centers for continued medical/physical or
psychiatric treatment. (SPG to BUT). CARE 4 assignment
remains intact.

336 HOSPITALIZATION AND TREATMENT COMPLETED: Discontinued (See
Code 332).

337 OTHER: This category may be used only when no other transfer
code above applies. (DISCONTINUED)

338 DECREASE IN MEDICAL CARE LEVEL: Transfer used when there has
been a decrease in the inmate’s medical care level and the
inmate no longer requires the higher level of medical
services. This code is to be used when the transfer occurs
between non-MRC institutions and when there is a decrease from
the CARE assignments 2 and 3 only.

339 INCREASE IN MEDICAL CARE LEVEL: Transfer used when there has
been an increase in the inmate’s medical care level and inmate
is being transferred for the sole purpose of requiring
increased medical resources. This code is to be used when the
transfer occurs between non-MRC institutions and when there is
an increase from the CARE assignments 1 and 2 only.

369 FACILITY REORGANIZATION: Transfer based on a mission change of
the institution.
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OFFENSE SEVERITY SCALE

GREATEST SEVERITY

Aircraft Piracy - placing plane or passengers in danger

Arson - substantial risk of death or bodily injury

Assault - serious bodily injury intended or permanent or
life threatening bodily injury resulting)

Car Jacking - any

Drug Offense - see criteria below*

Escape - closed institution, secure custody, force or
weapons used

Espionage - treason, sabotage, or related offenses

Explosives - risk of death or bodily injury

Extortion - weapon or threat of violence

Homicide or Voluntary Manslaughter - any

Kidnaping - abduction, unlawful restraint, demanding or
receiving ransom money

Robbery - any

Sexual offenses - rape, sodomy, incest, carnal knowledge,
transportation with coercion or force for commercial
purposes

Toxic Substances/Chemicals: - weapon to endanger human life

Weapons - distribution of automatic weapons, exporting
sophisticated weaponry, brandishing or threatening use of
a weapon

* Any drug offender whose current offense includes the following
criteria will be scored in the Greatest severity category:

The offender was part of an organizational network and he or she
organized or maintained ownership interest/profits from large-scale drug
activity,

*kk AND* * *
The drug amount equals or exceeds the amount below:

Cocaine - greater than or equal to 10,000 gm, 10 K, or 22 1b

Cocaine Base "Crack" - greater than or equal to 31 gm

Hashish - greater than or equal to 250,000 gm, 250 K, or 551 1lb
Marijuana - greater than or equal to 620,000 gm, 620 K, or 1,367 lb

PCP - greater than or equal to 100,000 mg, 100 gm, or 20,000 dosage units
Heroin or Opiates - greater than or equal to 2,000 gm, 2 K, or 4.4 1b
Methamphetamine - greater than or equal to 16,000 gm, 17 K, or 35 lbs
Other illicit drugs: - Amphetamine, Barbiturates, LSD, etc. greater than
or equal to 250,000 dosage units
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HIGH SEVERITY

Arson - other

Cruelty to Children - any

Drugs (For Females only)
Cocaine - greater than or equal to 10,000 gm, 10 K,
Or 22 1b
Cocaine Base “Crack” - greater than or equal to 31 gm
Hashish - greater than or equal to 250,000 gm, 250 K,
Or 551 1b
Marijuana - greater than or equal to 620,000 gm, 620 K,
Or 1,367 1b
PCP - greater than or equal to 100,000 mg, 100 gm, or
20,000 dosage units
Heroin or Opiates - greater than or equal to 2,000 gm,
2 K, or 4.4 1b
Methamphetamine - greater than or equal to 16,000 gm,
17 K, or 35 1b
Other illicit drugs - Amphetamine, Barbiturates, LSD
etc. - greater than or equal to 250,000 dosage units

Explosives - other

Extortion - other

Involuntary manslaughter - includes vehicular homicide

Residential Burglary - with evidence that occupants were in
dwelling during the commission of the offense

Rioting - any

Sexual Offenses - sexual exploitation of children, unlawful
sexual conduct with a minor, pornography

Stalking - any

Threatening Communications - with conduct evidencing intent to
carry out such threat

Toxic Substances/Chemicals - other
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MODERATE SEVERITY

Assault - other

Auto Theft - any

Breaking and Entering - any

Burglary - other

Child Abandonment - any

Contempt of Court - criminal contempt

Drugs Cocaine - greater than or equal to 400 gm, .4 K, or .88 1lb
Cocaine Base "Crack" - greater than or equal to 1 gm
Hashish - greater than or equal to 11,000 gm, 11 K, or 24 1lb
Marijuana - greater than or equal to 25,000 gm, 25 K, or 55 1b
PCP - greater than or equal to 4,000 mg, 4 gm, or .14 oz
Heroin or Opiates - greater than or equal to 80 gm, .08 K, or .18 1lb
Methamphetamine - greater than or equal to 667 gm, .67 K, or 1.47 1b
Other illicit drugs - Amphetamine, Barbiturates, LSD, etc. greater
than or equal to 10,000 dosage units, .05 K, or .11 1b

Escape - walkaway from open institution, failure to appear/bail reform act,

no threat of violence involved

Immigration Offenses - transportation of unlawful aliens
Obstruction of Justice - any
Property Offenses - over $250,000, includes theft, fraud, tax evasion,

forgery, currency offenses
Sexual Offenses - other

Weapons - other

LOW-MODERATE SEVERITY

Bigamy - Polygamy
Drugs Cocaine - less than 400 gm, .4 K, or .88 1lb
Cocaine Base "Crack" - less than 1 gm
Hashish - less than 11,000 gm, 11 K, or 24 1b
Marijuana - less than 25,000 gm, 25 K, or 55 1lb
PCP - less than 4,000 mg, 4 gm, or .14 oz
Heroin or Opiates - less than 80 gm, .08 K, or .18 1lb
Methamphetamine - less than 667 gm, .67 K, or 1.47 1lb
Other illicit drugs - Amphetamine, Barbiturates, LSD,
etc., less than 10,000 dosage units, .05 K, or .11 1lb
Indecent Exposure - indecent acts, lewd behavior
Immigration Offenses - other
Post-Release Supervision Violation - technical, administrative
Property Offenses - valued between $2,000 and $250,000)

BOP CMU 000099



Case 1:10-cv-00539-BJR-DAR Document 138-10 Filed 04/23/14 Page 46 of 54

P5100.08
9/12/2006
Appendix A, Page 4

LOWEST SEVERITY

Drugs - personal use

Gambling Law Violation - any

Liquor Law Violation - any

Property Offenses - less than $2,000
Suspicion - any

Traffic Laws - any

Vagrancy - any

Vandalism - any

MARIJUANA EQUIVALENT CHART
DRUG MARIJUANA EQUIVALENT
1 gm of Heroin 1000 gm
1 gm of Cocaine Powder 200 gm
1 gm of Methamphetamine 2000 gm
1 gm of LSD 100,000 gm
1 gm of “crack” cocaine 20,000 gm
1 gm of Hashish 0il 50 gm
For other drug equivalents, please refer to the
U.S. Sentencing Commission Guidelines Manual.

MEASUREMENT CONVERSION TABLE
1 oz = 28.35 gm 1 gm =1 ml (liquid)
1 1b = 453.6 gm 1 liter = 1,000 ml
1 1b = 0.4536 kg 1 kg = 1,000 gm
1 gal = 3.785 liters 1 gn = 1,000 mg
1 gt = 0.946 liters 1 grain = 64.8 mg
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DEFINITION OF ROLES INVOLVED IN DRUG OFFENSES

To determine whether an individual involved with a drug offense
rose to the level of an organizer or leader, read the “Offense
Conduct” section of the Presentence Investigation Report, and any
other available information (i.e., Statement of Reasons, U.S.

Attorney Report, etc.) to determine what the individual’s role
was in the criminal activity. The role definitions below are
grouped into two categories: Those that rise to the level of

organizer/leader; and, those that do not.

ORGANIZER/LEADER

Importer/High-Level Supplier: imports or otherwise supplies large
gquantities of drugs; is at or near the top of the distribution
chain; has ownership interest in drugs (not merely transporting
drugs for another individual); usually supplies drugs to other
drug distributors and does not deal in retail amounts; may employ
no or very few subordinates.

Organizer/Leader: organizes, leads, directs, or otherwise runs a
drug distribution organization. Receives the largest share of
the profits and has the greatest decision-making authority.

Grower/Manufacturer: grows, cultivates, or manufactures a
controlled substance, and is the principal owner of the drugs.
(Keep in mind, the intent of this definition is to capture the
individual who has the capability to manufacture enormous amounts
of drugs in his garage/lab for example, and not the individual
who is growing only five marijuana plants in his basement.)

Financier/Money Launderer: provides money for purchase,
importation, manufacture, cultivation, transportation, or
distribution of drugs; launders proceeds of drug sales or
purchases.

Aircraft Pilot/Vessel Captain: pilots vessel or aircraft;
requires special skill; does not include inmate who is the only
participant directing a small boat (i.e., a speed boat) onto
which drugs had been loaded from a “mother ship” (such person is
a courier).
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NOT A DRUG ORGANIZER/LEADER

Manager: serves as a lieutenant to assist one of the above;
manages all or a significant portion of the manufacturing,
importation, or distribution operation; takes instructions from
one of the above and conveys to subordinates; directly supervises
at least one other co-participant in an organization of at least
five co-participants.

Bodyguard/Strongman/Debt Collector: provides physical and
personal security for another co-participant in the offense;

11 + A+ . A 3 1S 1 3+ +
coLieCtis Gepits owea, OX punisnes reca.clitrant persons.

Chemists/Cooks/Chemical Supplier: produces LSD, methamphetamine,
crack cocaine, or other illegal drugs, but does not qualify as a
Grower/Manufacturer because he/she is not the principal owner of
the drugs. Chemical supplier does not handle drugs themselves
but engages in the unlawful diversion, sale, or furnishing of
listed chemicals or equipment used in the synthesis or
manufacturing of controlled substances.

Supervisor: supervises at least one other co-participant,
however, has limited authority and does not qualify as a Manager.

Street-Level Dealer: distributes retail quantities directly to
the user.

Broker/Steerer/Go-Between: arranges for two parties to buy/sell
drugs, or directs potential buyer to a potential seller.

Courier: transports or carries drugs with the assistance of a
vehicle or other equipment. Includes situations where
individual, who is otherwise considered to be a crew member, is
the only participant directing a vessel (e.g., a speed boat) onto
which drugs had been loaded from a “mother ship”.

Mule: transports or carries drugs internally or on their person,
often by airplane, or by walking across a border. Also includes
an individual who only transports or carries drugs in baggage,
souvenirs, clothing, or otherwise.

Renter/Storer: provides (for profit/compensation) own residence,
structures (barns, storage bins, buildings), land, or equipment
for use to further the offense. This inmate is distinguished
from the enabler because he/she is paid (in some way) for his/her
services.
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Money runner: transports/carries money and/or drugs to and from
the street-level dealer.

Off-loader/Loader: performs the physical labor required to put
large quantities of drugs into storage, hiding, or onto some mode
of transportation.

Gopher/Lookout/Deckhand/Worker/Employee: performs very limited,
low-level function in the offense (whether or not ongoing);
includes running errands, answering the telephone, receiving
packages, packaging the drugs, manual labor, acting as lookout to
provide early warnings during meetings, exchanges, or off-

loading, or acting as deckhand/crew member on vessel or aircraft
used to transport large quantities of drugs

LLLLLL port uantities of drugs.
Enabler (Passive): plays no more than a passive role in the
offense, knowingly permitting a certain unlawful criminal
activity to take place without actually being involved with the
activity; may be coerced or unduly influenced to play such a
function (e.g., a parent or grandparent threatened with
displacement from a home unless they permit the activity to take
place), or may do so as “a favor” (without compensation).

User Only: possessed small amount of drugs apparently for
personal use only; no apparent function in any conspiratorial

criminal activity.

Wholesaler: sells more than retail/user-level quantities (greater
than one ounce) in a single transaction.
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SPECIAL INSTRUCTIONS

In the case of an offense involving marijuana plants, one plant
equals 100 grams (or the actual weight of the useable marijuana,
whichever is greater).

If the offense includes several types of drugs, compute the
marijuana equivalent and total the sum to arrive at a grand
total. For example, if the inmate has marijuana, cocaine, and
heroin, compute the cocaine and heroin to an equivalent amount of
marijuana and hold the inmate accountable for the sum total of
the equivalent amount of marijuana.

Offenses not listed will be assigned a severity category
according to the most comparable listed offense.

Score any attempt, aiding and abetting, conspiracy, misprision of
a felony, and accessory after the fact in the same severity
category as the underlying offense. Total offense behavior is to
be considered, utilizing the most serious offense or act
committed. However, in drug conspiracy cases, the individual
will be held accountable as documented by the Judge in the
Statement of Reasons. If the Statement of Reasons is not
attached, the Case Manager will review the Presentence
Investigation Report to determine the individual’s specific
reported behavior, and not hold the individual accountable for
the entire drug conspiracy empire.

If committed as a parole, mandatory release, special parole term,
or supervised release violator as a result of a new conviction,
use that new offense behavior for scoring "Severity of Current
Offense."”

If committed as a probation violator, use the most severe
documented behavior between the original offense that prompted
probation and the new criminal conduct (violation behavior) for
scoring "Severity of Current Offense."

For this Program Statement’s purposes, sentences with a specific

finding of “withheld adjudication” will be considered the same as
if the Judge made a finding of guilt.
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WAIVER FOR MISDEMEANANTS

II 14
(Name of Inmate) (Register Number)

have been convicted under

(Offense Code and Title)

and committed to the custody of the Attorney General or the
Bureau of Prisons for service of a misdemeanor sentence, do
hereby waive my right as a misdemeanant offender to serve my
sentence in a facility other than a high security level
institution. I understand my conviction could entitle me to be
placed in a Minimum, Low, or Medium level institution, as deemed
appropriate by the Bureau of Prisons; however, I voluntarily
waive my right to such placement. I further understand that this
waiver does not prevent the Federal Bureau of Prisons from
transferring me to a Minimum, Low, or Medium security level
institution in the future, if appropriate.

Inmate's Signature Date

Witness

Witness
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ADW
ALC

ATT

BRA

cc

CC FRD
coc
CONSP
CRK

CS

D/DS
DETN

DRG

DUI

DWI

DWOL
DWP/DWIP
ESS

F/A
FTA
GD
GTA
H/G
HX
IR
ISS

ITSMV
JTC
LOC
LOP
M/MOS
MH

MJ
PBJ
PC
PED
PLIO
PROB
PSY
PWITD
PV
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STANDARD ABBREVIATIONS/TERMS (BP-337)

Assault with a Deadly Weapon

Alcohol

Attempt

Bail Reform Act (constitutes escape)

Concurrent

Credit Card Fraud

Cocaine

Conspiracy

Crack

Consecutive

Day/days

Detainer

Drug

Driving under the influence

Driving while influenced

Driving without a License

Dismissed without/with Prejudice

Execution of Sentence Suspended (If part of the
sentence was imposed score as prior. If the entire
sentence was suspended, do not count as prior, HOWEVER,
if the offense involved escape or violence, score under
appropriate history item.)

Firearm

Failure to Appear (constitutes escape)

Good

Grand Theft Auto

Handgun

History

Incident Report

Imposition of Sentence Suspended (If part of the
sentence was imposed score as prior. If the entire
sentence was suspended, do not count as prior, HOWEVER,
if the offense involved escape or violence, score under
appropriate history item.)

Interstate Transportation of Stolen Motor Vehicle
Jail Time Credit

Lack of Cooperation

Loss of Privileges

Month/months

Mental health

Marijuana

Probation Before Judgment

Pending Charge

Parole Eligibility Date

Pled to Lesser Instant Offense

Probation

Psychological/Psychiatric

Possession with Intent to Distribute

Parole Violation
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STANDARD ABBREVIATIONS/TERMS (BP-337)

SRV Supervised Release Violation
TRD Tentative Release Date

uuv Unauthorized Use of a Vehicle
VOP Violation of Probation

WPN Weapon

Y/YRS Year/years
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Form 409, REQUEST FOR TRANSFER/APPLICATION OF MANAGEMENT VARIABLE
1s availlable on BOPDOCS
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